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Room

Room refers to a tutoring space which can be set as the venue for courses or examinations.

Examples of a room are Examination Halls, Classrooms, or Labs. The Room will have details like
Room number and Room Capacity.

To access Room, go to:
Home > Education > Masters > Room

1. How to create a Room

Go to the Room list and click on New.
Add the name of the room.
Add the Room Number for the selected room.

4. Enter the Seating capacity for the room.
2. Other Actions
A Room can be further linked to a Course Schedule.
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Instructor

An instructor is a teacher, tutor, or a professor that will be responsible for teaching a
particular topic or course to the students.



This document can be used to maintain the Instructor Log in the form of a list of topics/courses
covered by the Instructor. This log will have the entire history of the courses taught by the
Instructor.
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To access the instructor list, go to:

Home > Education > Masters > Instructor

1. Prerequisites

Before creating an instructor, it is advisable to first create the following:
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Employee
Department
Academic Year
Academic Term
Program
Course
Student Group

2. How to create an Instructor

1
2.
3.
4

Click on New Instructor.

Select the Employee ID/Employee Name for the Instructor.
Select the Department for which you are creating an Instructor.
Save.
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3. Features

nstructor Name

Mrs Tomson

Employee

HR-EMP-00001

Gender

Female

3.1. Instructor Log

Assessment Plan :

Status

Active

Department

e Academic Year: The Academic Year for which the Instructor is created.

e Academic Term: The Academic Term for which the Instructor is created.

e Department: The department to which the Instructor belongs to.

e Program: The Program for which the Instructor Log is being made.

e Course: The course for which the Instructor Log is being made.

e Student Group: The Student Group for which the user is making the Instructor Log.

e Other Details: Any other details regarding the Instructor Log can be recorded here.
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3.2. After Submitting

Once the Instructor and Instructor Log is saved, you can

1. Student Group
2. Course Schedule

3. Assessment Plan

Economics Science

Economics Maths

create the following from there:
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Note: While creating an Assessment Plan from the Instructor, the user can select whether the
Instructor has to be kept as a Supervisor or as an Examiner for the Assessment plan.
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Tracking the Progress

The students can view their progress on the portal itself and do not have access to the desk. For
instructors and other users of DellSuite, the following doctypes are used to track the progress
of the student:

e Program Enrollment
e Course Enrollment
e Course Activity

e Quiz Activity

Program Enrollment

If 'Allow Self Enroll' is enabled for a particular program, an entry is created automatically on
behalf of the student. Each student will have only one program enrollment for each program.



You can learn more about program enrollment here.
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For a particular course in a program, a course enrollment record is automatically created for
each course as shown below.
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For a particular program and its child course, only one course enrollment is created for a
student. In case a course is added to the program later, the student will automatically be
enrolled to the course when the student visits the portal next.

Course Activity



For each non-quiz type content in a course, a course activity is created every time the student
navigates through a content. This activity is created only once per content.
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For each quiz attempt, till the student is allowed to attempt the quiz, a quiz activity is created.
This doctype has all the information about the attempt viz. the selected options for each
guestion, attempt date, the result of the quiz, and the time taken to complete, if the quiz is

time-bound.
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