
Program Management 

Program  

A Program will have an educational curriculum defined by your institute to streamline the 

learning process and goals in each subject or course. 

For example, Economics Major would be a Program taught at an institution that will have 

various courses within. 

 

Program Enrollment  

Program Enrollment is the record of enrollment of a student in a given program and chosen 

courses for a particular Academic Term. 

To ensure that students are associated with a particular program in the system, their Program 

Enrollment must be created. The mandatory course in that program is automatically filled in the 

Enrolled Courses table while the elective or optional courses can be selected manually.  

If the student has applied online for the admission in a particular Program and the application 

is approved, then the Program Enrollment can be created from within the Student Applicant 

record via clicking on the Enroll button. Checkout Student Applicant for more information on 

this. 

To access Program Enrollment, go to: 

Home > Education > Admission > Program Enrollment 

1. Prerequisites  



Before creating a Program Enrollment, it is advisable that you create the following first:  

1. Student 

2. Program 

3. Student Category 

4. Student Batch 

5. Academic Year 

6. Academic Term 

7. Course 

8. Fee Structure 

2. How to create a Program Enrollment  

1. Go to Program Enrollment List and click on new. 

2. Select the Student whom you are getting enrolled in the program. 

3. Select the Program under which you are getting the student enrolled. 

4. Enter the Academic Year for which the student is getting enrolled. 

5. The Enrollment Date for the form would by default be set on the current date, the same, 

however, can be changed if needed. 

6. Save and submit. 

2.1. Additional Options while creating a Program Enrollment  

1. Student Category: Select the category if the student belongs to a particular student 

category. 

2. Academic Term: Select the Academic Term. 

3. Student Batch: Select the batch if the student belongs to a particular student batch. 

4. Student House: Select the House if the student belongs to a particular student house. 

5. Boarding Student: Check this if the Student is residing at the Institute hostel. In this 

case, the fee structure would accordingly be updated. 

3. Features  

3.1. Transportation  

Select the mode of transportation for the student to and from the Institute and the Vehicle 

Number. 

3.2. Enrolled Courses  

Select and add the courses which the student has opted to study during the course of the 

program. 



 

3.3. Fees  

Select and add the Academic Term, Fee Structure, Student Category, Fees Due Date and Fees 

Amount to be paid by the student for the enrollment to the course. 

Program Enrollment Tool  

The Program Enrollment Tool can be used in cases when you want to bulk Enroll new students 

to a Program, or when old or existing students, who are already enrolled to a program are 

needed to be enrolled to a new program. 

To access the Program Enrollment Tool, go to: 

Home > Education > Tools > Program Enrollment Tool 

1. How to create Student Enrollment using the Student 

Enrollment Tool  

1. Get Students From: If you are enrolling a new student, you can fetch the students from 

the Student Applicant or if you are promoting the older students you can fetch them 

from the Program Enrollment itself. 

2. Academic Year: Enter the Academic Year for which the new students had applied or 

under which the existing students were enrolled. 

3. Academic Term: Enter the Academic Term for which the new students had applied or 

under which the existing students were enrolled. 



4. Program: Enter the Program for which the new students had applied or under which the 

existing students were enrolled. 

1.1. Fetching Students  

Once you click on the Get Students button, the system will fetch the list of all the students 

matching with the above-specified criteria. You can then delete a record if you wish to. 

1.2. Enrollment Details  

 If the student list is fetched from the Student Applicant list, you can enter a New 

Student BAtch Name under which all the New Students will be enrolled. 

 

 If the student list is fetched from the existing Program Enrollment, you will be asked to 

enter the details of the new Program like Program Name, Academic Year, Academic 

Term and New Student Batch. 



 

 Once all the details have been entered, click on Enroll Students to create Program 

Enrollment in bulk. 

 

 



An Economics major would look something like this:

 

To access the Program list go to: 

Home > Education > Masters > Program 

1. Prerequisites  

To create a New Program, it is advised to create the following first:  

1. Department 

2. Course 

2. Creating a New Program  

1. Go to the Program list and click on New. 

2. Enter the Program Name and the Program Abbreviation. 

3. Select the Department for the Program. 

4. Select and add the courses within the Program. 

5. Save. 



2.1 Alternate ways of creating a new Program  

A new program can also be created from a course, in the following way: 

2.2 Additional Options while creating a new Program  

 Portal Settings 

 Is Published: For every program created in DellSuite, there is a check-box in the 

Portal settings, that allows the Program to be published on the portal. This can 

facilitate Self Enrollment and other settings for the program. Once this box is 

checked, the following options will be available for the user. 

 Allow Self Enroll: Once this box is checked, the students/applicants would be 

able to enroll themselves for the program on the portal. 

 Is Featured: Enabling this option would allow the program to be featured on the 

portal. 

 Intro Video: Enter the link for the video that you wish to add an Introductory 

Video for the Program. 

 Description: Add the description of the Program which you want to be visible on 

the portal. 

 
 


